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PacemoTpeno u ogobpeno:

Ha 001eM coOpaHUH TPYIOBOI0 KOJLIEKTHBA
MBIOY Ne 2 «Pomamkay

IIporokoua Ne 2 o1 25.10.2010 r.

ITOJTOXKXEHHUE
0 3allMTe, XpaHeHHH, 00paboTKe H NMepeaaye NEPCOHAIBLHBIX JAHHbIX PA0OTHUKOB
MyHHUHIAJIBHOTO 001KeTHOI0 JI0IIKOJbHOI0 00pa30BATE/IbHOI0 YYpeKIeHH s
aerckoro caga Ne 2 «Pomamuka»

Hacrosmiee [lonoxenne paspaborano Ha ocHoBaHud KOHCTUTYLUHU
Poccuiickoii denepanun, PenepansHoro 3akoHa or 19 mexabps 2005 Nel60-D3
«O patuduxamn Kouseniuu Cosera EBpormbl 0 3amure GU3HUECKHX JTHI] TPH
aBTOMaTH3UPOBaHHOM 00paboTke nepcoHaabHbIX JaHHBIX», PexepanbHOro 3aKoHa
oT 27 urons 2006 Nel52-P3 «O mepcoHalnbHBIX JaHHBIX», [pyaoBOro Kogekca
Poccuiickont ®enepanun, PenepansHoro 3akona ot 27 urong 2006 Ne 149-03
«O06 wapOopManmu, UHOOPMAITMOHHBIX TEXHOJOTHIX W O 3aIUTe HH()OPMAIUNY,
ITocranoBnenus IIpaBurensctBa Poccuiickoit @enepanun ot 17 Hos0ps 2007 T.
Ne 781  «O6 ytBepkaenun [lonoxenus o0 obecrevennn 0Oe30mMaCHOCTH
[IEPCOHAABHBIX JaHHBIX NpU HX oOpaboTke B MHGOPMAIMOHHBIX CHUCTEMax
NepCOHANbHBIX JaHHBIX» U MPU3BAHO O0SCIIEYUTH MpaBa U CBOOOAY YYAaCTHUKOB
00pa3oBaTeNBHOTO Ipoliecca MpH 00padoTKe WX MepcoHaIbHBIX JaHHBIX.

1. O0mHe no/10KeHus

1.1. Ilepconanbueie nanusle PaboTHHKA - cBeJleHHs O (paKTax, COOBITUAX U
oOcrosiTeNbeTBaX KM3HM PaboTHHMKA, MO3BOIAIOMIME WASHTU(GULUUPOBATH €ro
JIUYHOCTH, HEOOXOAUMBIE aJIMUHUCTPALIUU B CBS3U C TPYAOBBIMH OTHOLIEHUSMH C
PaborHukoM u Kacarouuecs Pabornuxa.

1.2. K nepconanbubsiM 1aHHbIM PaboTHHKA OTHOCSTCS:

- CBelleHMs, CcoOJep)Kaluecs B TIACTIOPTe WM WHOM  JIOKYMEHTe,
YIOCTOBEPSIIOIIEM JTHYHOCTh;

- uHgopMalus, coaepkarascs B Tpy/10Boi KHHKKe PaboTHuKa;

- uHpoOpMauMs,  cojAepKaliascs B CTPaXOBOM  CBHJIETEIBCTBE
rocy1apCcTBEHHOTO TTEHCHOHHOI'O CTPaXOBaHHUS;

- CBEeJIeHHUs, cojep)Kallvecss B JIOKYMEHTax BOWHCKOro ydera (TIpH HX
HaJIMYUHU ), _

- unbopmanms 00 oOpa3oBaHMH, KBAIM(PHUKALMH HIH  HAJTWYUU
CIEMAIBHBIX 3HAHUI MM MTOATOTOBKH;




- uddopMalMas O COCTOSHHM 370poBbs PaloThuka (cBeaeHns 00
HHBAJIKAHOCTH H T.IL); :

- UHH;

-IOKYMEHTBI, COflepKalllHe CBe/IeHHs, HeoDXoauMble JUIA MpefoCTaBlIeHUA
PaGoTHuky rapaHTHii M KOMMeHCAuMii, YCTAHOBIEHHBIX JIEHCTBYIOLIHUM
3aKOHO/ATENLCTBOM (JOKYMEHTEl O COCTAaBe CEMbH; JOKYMEHTbl O COCTOAHHH
3710pOBbA JICTCH; JOKYMEHTbl, IMOJTBEP/KAAIOIIHE AOMNOJIHHTEIbHBIE MAPaHTHH H
KOMIIEHCAlHUH no OTIpeleIeHHbIM OCHOBAHHAM, [peayCMOTPEHHBIM
3aKOHOJATEBCTBOM (JIOHOPCTBE, HAXOMKJIEHHS B 30HE BO3JIEHCTBHs pajHallHH B
cBsA3H ¢ apapueii Ha YepnoObuibckoit ADC H T.I.); JOKYMEHTBI O OepeMEHHOCTH
PaGoTHHIIBI, JOKYMEHTB! O BO3pAcTe MajIoICTHHX JIeTei).

1.3. Bce mnepconanbHble JaHHble © PaboOTHHKE aaMHHMCTPALHA MOMKET
MOJAY4YHTh TOJABKO OT Hero camoro. PabOTHMK TNpHHHMaeT pemeHHe o
NpeoCTaBIeHHH CBOMX IIEPCOHAILHBIX JIAHHBIX H JIaeT corjlacue Ha ux obpaboTKy
cBoeii Bosieii H B cBoeM uuTepece. Corsacue oopmiseTcs B MHCBMEHHO# hopme
B JIBYX OK3eMIUIApax: OIHMH M3 KOTOPbIX NpefocTaBiferca CcyOBekTy
NepCOHANBHBIX JAHHBIX, BTOPOH XPaHUTECA Y ONEPATOPa MEePCOHAIBHBIX AaHHBIX B
TeyeHne cpoka, ykazanHoro B Cornacuu. B ciyuasx, Korja aaMHHHCTpauHA
MOKET MOJYYHTh HeoOXoAuMBIe fiepcoHanbHble AaHHble PabOTHHKA TOJBKO Y
TPETHEro Nua, aJAMHHHCTPALHA J0JUKHA yBeJOMHTE 00 5ToM PaboThuKa 3apanee
H MOJIY4YHTE OT HETO NHCBEMEHHOE COorlacHe.

1.4. AqMuHHCcTpalus obs3aHa coobunTs PaGoTHHKY 0 uensx, cnocodax
HCTOUHHMKAX [OJIyYeHHs MepCoHalbHBIX JaHHBIX, & TAaKKe O XapakTrepe
MOUIEKALIMX TOMYHYEHHIO MEPCOHATBHBIX JAHHBIX H BO3MOKHBIX MOCIEACTBHAX
otka3a PaboTHHKA 1aTh MHCBMEHHOE corjlacHe Ha HX MojiydeHHe.

1.5. Ilepconanbible jaaHHble PabGoTHHKA ABIAIOTCA KOH(WAEHLHAILHOH
uHdopMalueii M He MOryT ObiTh HCIONB30BAHB! AAMHHHCTpALHEH HIH JIOOBIM
HHBIM JIMLIOM B JIHYHBIX LIENAX.

1.6. Ilpn onpeseneHHH odbema H COJAEPKAHHA MEPCOHANBHBIX - AAHHBIX
PaGotHuka ajaMuHHcTpauus pykosojactyercs Koucrurynueii Poccuiickon
denepaunn, Tpynoseim  komexcom  Poccuiickoit  Deaepanuy, — HHBIMH
(enepanbHBIMH 3aKOHAMH H HacTOALUMM [lonoxkeHHeM.

2. Xpauenue, o6padoTka H nepeaya NepcoHAIbHLIX AaHHbIX PaboTHHKA

2.1, O6paborka mepcoHanbHbIX AaHHBIX PaboOTHHKa OCYIUECTBAsAETCH JUIA
obecrneyeHus cob/r0AeHHs 3aKOHOB M HHBIX HOPMATHBHBIX MPABOBbIX AKTOB B
nensx coaeiictsua PaboTHHKY B TPYAOYCTpoiicTBe, 00y4eHHH H NPOABH/KEHHH 1O
cnyx6e, obecnieuenus nu4Hol GesomacHocTH PaboTHHKA, KOHTPOJA KauyecTBa W
KOJTHUeCTBa BbiMonHAemol paboThl, onjarel TpyJna, oOecrieueHHs COXPaAHHOCTH
MMYLIECTBA, MOJb30BAHWA JIBFOTaMH, NPEAYCMOTPEHHBIMH 3aKOHOAATENLCTBOM
Poccuiickoii Meaepauny H aKTaMH aJIMHHHCTPaLHH.

2.2, IIpaBo gocTyna K nepcoHainbHbIM JaHHbIM PaboTHHKa HMEIOT:



- palOTHMKH JenapTamenta (ynmpasieHHs) oOpaszoBaHus (NpH HAJIHYHH
COOTBETCTBYIOIUHMX TIMOJIHOMOYHH, YCTaHOBJEHHBIX MPHKa30M JenapTaMeHTa
(ynpasnenus) obpazoBaHHA

- 3aBe/yIouas o0pasoBaTeIbHOrO YUpeXKIeHHs;

- ACNIOTIPOU3BOIHTENb 00paz0BaTEILHOIO YUPEeK IEHHS,

- Me/IpabOTHHK;

- M1e1aror-rcHxXosor;

- 3am no AXY

2.3, 3aseayiomas o0pa30BaTeNbHOrO YUPEXJICHHA MOKET MepeiaBaTh
nepconanbHele gaHHble PaboTHHKa TpeTsHM IHLAM, TONBLKO €C/IH 3TO HeoOXOaHMO
B LEJAX MpeaynpekaeHHst Yrpo3bl *H3HM H 310poBea PaboTHHka, a Takke B
CiIy4asx, YCTaHOBJIEHHBIX (eiepanbHBIMH 3aKOHAMH.

2.4, Jlenonpou3BoAHTEb:

-o(hopMmIfeT npHeM Ha paboTy pabOTHHKOB;

-3aI0JIHAET TPY/OBblE 1OTOBOPBI;

~-BHOCHT 3allHCH B TPY/10Bble KHHIKKH;

-BBI/IaeT HH(OPMALIHIO O NepcoHANBHBIX AaHHBIX PaboTHHKa no
NMHCbMEHHOMY 3ampocy pabOTHHKA MM €ro mnpeicTaBHTeNs HAa OCHOBAHMH
HOTapHa/lbHO-3aBEPEHHOH JIOBEPEHHOCTH Ha MoONy4YeHHe TaKUX CBeJeHHIl O
npodecCHOHAIBHOI JieATeIbHOCTH pabOTHHKA (CNPABKH, BHITHCKH H3 MPHKA30B,
KOMHM TPYAOBBIX KHHXKEK H T.J.). 3anpoc JO/KEH COJep:kKaTh HOMEP OCHOBHOIO
JAOKYMEHTa, YJOCTOBEpAIOLIEro JHMYHOCTE PaboTHHKA HIH ero 3aKoHHOro
npeAcTaBuTeNIA, CBEJEHHA O JlaTe BblIA4YM YKA3aHHOrO JOKYMEHTAa H BEIJAaBIIEM
ero oprase H coOCTBEHHOPY4HYIO noAnuch PaGoTHHKA WIH €ro 3aKOHHOIo
peacTaBUTesA.

2.5. Ilpu mnepenaue nePchaﬂmex nanHelx PaGoTtHuka 3aBenyronias,
JeNI0NPOU3BOJIHTE b, 00PAa30BaTENLHOIO YUPEKACHHA 0DA3aHEL:

NpeaynpeanTs JH, NOJIY4aroUHX JaHHYI0 HHOOPMALIHIO, O TOM, 4TO 3TH JaHHLIE
MOTYT OBITh HCTIO/IL30BAHB! JIHLLL B LUENAX, ISl KOTOPAIX OHH COODIIEHBI,
notpeboBaTh OT 3THX JML NHCBMEHHOE TOJTBEPKAECHHE COOMIOJEHHS 3TOrO
YCIIOBHA.

2.6. Huble npasa, oba3aHHOCTH, JeiicTBMA paGOTHHKOB, B TpPY/OBbIE
00A3aHHOCTH KOTOPBIX BXOAHT 00paboTKa nepcoHanbHBIX AaHHBIX PaGoTHuKa,
ONPEJIeIAIOTCA TPYAOBLIMH JIONOBOPAMH H JIOIDKHOCTHBIMH HHCTPYKUMAMH.

2.7. Bce ceeneHHs o0 nepejaye NEpCOHANBHBIX JaHHbIX PaGoTHuKa
perucTpupyrotes B JKypHase yyera nepeiau NepcoHalbHbIX JAHHBIX PabOTHHKOB
00pa3oBaTe/IbHOr0  YHpeXACHHA B UENAX  KOHTPOJAs  NPaBOMEPHOCTH
HCITIO/Ib30BaHHA JaHHOH HHOPMALIHK JTHLIAMH, €€ MOJYYHBIIHMH.,

2.8, 3asenyiomas o0pa3’oBaTe/NbHOrO YUPEKACHHA 00f3aH NPENOCTABIATh
[EPCOHATBHYI0O HHOPMALIHIO B COOTBETCTBYIOLEE TEPPHTOPHAIBHOE YIIPaBIeHHE
[lencuonnoro donna Poccuiickoil Peaepaunn no ¢opme, B nopsaaxe u odbeMe,
YCTaHOBIIEHHOM 3aKOoHo/laTe/1bcTBOM Poccniickoit Qeaepanmn,

2.9. PoacTeeHHHKH H wieHb! ceMbd PaboTHHKA He UMEIOT npaBa AocTyna K
€ro NePCOHaNIbHbIM JaHHBIM.



3. O0s3annocTH padOTHHKOB, HMEIOMIHX 0CTYN K NePCOHANBHBIM JaHHBIM
PaGoTHuKa, MO HX XPAHEHHIO H:3AIHTE,

3.1. PaboTHHKM, HMEIOIIHE JOCTYIN K TNepcOHANbHBIM JaHHbiM PaGoTHHKa,
oDA3aHbL: _

3.1.1. He coobmaTh nepcoHaibHble JaHHble PabGoTHHKa TpeTheii cTopoHe He3
€ro MNHCBEMEHHOIO CorjacHsa, KposMe cCiaydaeB, Korja B COOTBETCTBHH C
(IJEﬂ,EpE.HthIMH JAKOHAMH TaKOI'e COrJIAcHA HE Tp-Cﬁ}’ETCH;

3.1.2. wucrione30BaTh nepcoHanbHble AaHHble PaboTHHKA, NOMyveHHbIE
TOJNBKO OT HEro JHYHO HMIIH C €r0 II.HCLMEHH{)[‘O COrjlacHH;

3.1.3. obecneunTb 3alUMTY [EPCOHANbHBIX JaHHBIX PaboTHMka oT
HENPABOMEPHOT'O HX HCIOJB30BAHHA HIH YTpaThl, B NopaaKe, YCTAHOBJICHHOM
3aKkoHojarenscTBOM Poccuiickoii Menepaiiu;

3.1.4. osHakomuTe PaloTHHKa M ero npeacTaBuTeNeil ¢ HACTOALMUM
ITonoxennem ¥ HX npasamMu H 00s3aHHOCTAMH B 00/1aCTH 3aLUMThI NEPCOHANBHBIX
AAHHBIX, ITOJ POCITHCE,

3.1.5. cobmonate TpeboBaHHe KOHGMMICHIMANIBHOCTH MEPCOHANBHBIX
nanHblX PaboTHHKa;

3.1.6. uckmouaTeh WIH HCOPABNATH 10 MNHCEMEHHOMY TpebOBaHHIO
PaboTHHKa He/IOCTOBEPHBIE HIIM HEMoOJHbIe NMepcoHaNbHbIe fAaHHble PaboTHHKa, a
TaKxKe JaHHble, 00paboTaHHble ¢ HapylleHHeM TpeOoBaHHi 3aKOHOATENLCTBA;

3.1.7. orpaHHuHBaTh MNepcOHaIbHBIE JlaHHble PaboTHHKAa npH nepeaaue
npejactaBuTeNo PaboTHHKA TONBKO TOH HHbOpMauuel, KoTopas HeobXoauma s
BEIMOJIHCHHA YKa3aHHEIM TIPEJICTABHTEIICM CBOHX T[OHHGLiDHHﬁ;

3.1.8. He 3anpamMBaTh HHPOPMAIIHIO O COCTOAHUY 3a0poBbA PaboTHuKa, 3a
HCKJIIOYEHHEM TeX CBEJIEHHH, KOTOpbleé OTHOCATCA K BOMPOCY O BO3MOMHOCTH
BBINOJIHEHHst pa0OTHHKOM TPYOBOii (HYHKLHH;

3.1.9. obecrieunts PaboTHHKY CBOOOAHBIH HOCTYN K CBOMM NEpPCOHANLHBIM
JaHHBIM, BKJIIOYadA IpaBO Ha MojiyyeHue KomHi aro0oi 3amucH, cojep:kalleit
nepcoHalbHble naHHble PaGoTHHKa;

3.1.10. npepoctaBuTh no TpebosanHio PaboTHHKa MonHy0 HHOOPMALIHIO O
€ro MepcoHaNbHLIX JaHHBIX U 00paboTKe HTHX JAHHBIX.

3.2. Jlnua, uMerouMe AOCTYN K NepcoHanbHBIM JlaHHBIM PaGoTHHKa, He
BIIpaBe:

3.2.1. nonyuarts u oOpabareiBaTh NnepcoHanbHble qaHHble PaboTHHKA 0 €ro
MOJIHTHYECKHX, PETHIHO3HBIX ¥ HHBIX YO@KIEHHAX, HHTHMHOM %H3HH, YIEHCTBE B
0011eCTBEHHBIX 00BeAMHEHHAX HIH NPO(COIO3HOI AeATeIbHOCTH;

3.2.2. npejlocTaBiIATh MEPCOHAbHbIE JaHHble PaDOTHHKA B KOMMEPYECKHX
uenax 6e3 nucbMeHHoro cornacua PaboTHuka.

3.3, llpn npUHATHH pelleHuii, 3aTparuBaloOLHX HHTepechl PaboTHuka,
aJIMMHHCTPALIHM  3aMpeuiaeTcss OCHOBBLIBATHCS HA  TMEPCOHAIBHBIX  JaHHBIX
PaGoTnuka, nony4eHHBIX HCKIIOYHTENIBHO B Pe3yabTaTe HX aBTOMATH3HPOBAHHOM
00paloTKH HIIH 27IEKTPOHHOrO TOMYUYEHHS.



4. IlpaBa u ob6szaunocTn PaGoTnuka

4.1. B uensx obecrieveHHs 3alHThI IEPCOHANBHBIX HAaHHBIX, XPaHALIHXCH Y
paboroaarens, PabotHuk umeer npaso Ha:

4.1.1. onpejenenne CcBOMX mpejicTABHTENell AN 3AUMTEL  CBOMX
NEePCOHANBHBIX JaHHBIX;

4.1.2. TtpeGoBanue 00 HCKIIOMEHWH WM HCNPABIEHHH HEBEPHBIX HIIH
HCMOMHBIX [EPCOHAIBHBIX JAHHBIX, a TaKkKe JaHHbIX, O0OpaGOTAHHBIX ¢
HapyueHnem Ttpebosanuii Tpynosoro Kozgexca Poccuiickoii Denepauun HIH
HHOro (esiepasibHoro 3akona, Ilpu OTKase aJMHHMCTPALMH MCKIIOUHTH HIIH
HCNPAaBHTE NEpcOHANBHBIE AaHHble PaboTHMKA nocaeaHHit HMEeT NpaBo 3asBUTL B
NUCEMEHHOH (opMe aAMHHHCTPAIIMH O CBOEM HECOTJIACHH C COOTBETCTBYIOUIHM
00OCHOBAaHMEM TaKOro HecorjacHsa. IlepcoHalbHBIE AaHHBIE OLEHOMHOIO
Xapaxtepa PaOOTHHK MMeeT MpaBo JONMONHHTH 3asBIEHHEM, BBIPAKAIOLWMM €ro
COOCTBEHHYIO TOUKY 3PEHHS;

4.1.3. Tpebosanue 00 M3BeleHHM aJMMHHCTpaumMeil Bcex JMLL, KOTOPbIM
panee ObLIH COODUICHbl HEBEPHBIC WM HEMNOMHBIE [EPCOHATBHBIC JAHHbIE
PaboTHuka, 000 BceX NMpoM3BENCHHBIX B HHX HCKIIIOYCHHAX, HCIIPAB/IEHHAX HIIH
JIOTIOTHEHHAX "

4.1.4. oOxkanoBaHHe B cyj J00BIX HENMpaBOMEPHBIX JeHCTBUH WM
Oe3jielicTBHA aAMHHUCTPALMK NPH 00paGoTKe M 3alHTe MepPCOHANBHBIX AAHHBIX
Paboruuka;

4.1.5. Bo3meleHne yOBITKOB M (H/IH) KOMIEHCALHIO MOpaJIbHOro Bpefa B
cynebHOM nopske.

4.2. PaborHuk 00s3aH coobwwaTh AAMMHHCTPALHH CBEJICHHS, KOTOpbIe
MOryT MOBJIHATH Ha MPHHHMAEMbIE B OTHOIIEHHH HEro pelleHus, KacalolHecs ero
TPYAOBOH JICATEIBHOCTH.

S. XpaHeHHe nepcoHaibHbIX JaHubIX PaGoTunka

5.1.Jlokymentsl, nocrynusmue or PaGornuka, ceemenns o PaGoTumuke,
MOCTYNHBIIHE OT TPeTBHX JIHU € NHCbMEHHOro cornacus PaGoTHuka, HHag
HHQOpMALHS, KOTOpas KacaeTcs TPYHOBOii aestensHocTn PaGoTHuka, XpaHATCA B
ceifipe Ha OyMaKHBIX HOCHTENAX (TpyJoBas KHHIKKA, JMYHASA KapTouKa, JHYHOe
AeN0) M Ha JJIEKTPOHHBIX HOCHTENSX C OrpaHHYEHHBIM aoctynom. JluuHele
KapTOMKH YBONIEHHBIX pPabOTHHKOB XpaHATCH B apXuBe 00pa30BaTENBHOIO
YYpexjeHus B anaBHTHOM TOpsiKe B TedeHue 75 Jjer (cT.339 «[Tepeuns
THMNOBBIX  YIIPABICHYECKHX JOKYMEHTOB, 0OpasyiolHXca B J€ATEe/ILHOCTH
OpraHH3aumi, ¢ yKasaHHEM CPOKOB XpaHCHHs», YTBEpKAEHHOro PykoBojuTenem
DenepansHoii apxuBHOI cy:x6b1 Poccuu 6 oktabps 2000 r)



6. OTBeTCTBEHHOCTL AAMHHHCTPALHH H €€ COTPYAHHKOB

6.1, 3ammra npaB PaGoTHHKZ, YCTAHOBJEHHBIX 3AKOHOATEIBCTBOM
Poccuiickoii ®exepaunn u Hacroaumm [lonoxenueMm, ocylecTusercs CYJOM B
LeNAX MpecevyeHHs HENpaBOMEPHOrO HCIOJb30BAHMA TIEPCOHANBHBIX JAaHHBIX
PaboTHHKA, BOCCTAHOBJCHHA HAPYILICHHBIX NPAB M BO3IMENIEHHS MPHYHHEHHOTO
yuiepOa, B TOM YHCJIe MOPATLHOIO Bpena.

6.2. Jluua, BHHOBHbIE B HApYIUEHHH HOPM, PEryJHpYIOLIMX M0Jy4eHHe,
0bpaboTKy M 3aUMTY NEPCOHANBHBIX JaHHBIX paGOTHHKA, NPHUBIEKAOTCA K
JMCLHIIHHAPHOH W MaTepHaJIbHOI OTBETCTBEHHOCTH, a TAKkKe MPHBIEKAIOTCH K
rpayKAaHCKO-NIPABOBOH, AAMHHHCTPATHBHOH M YroJIOBHOH OTBETCTBEHHOCTH B
MOps/IKe, YCTAHOBIEHHOM (peiepalbHBIMH 3aKOHAMH,



